Mairehau High School

Police Vetting Policy

Rationale

Mairehau High School will establish and implement procedures for the police vetting of employees
and contractors as required by the Education Act 1989 Sections 78C to 78CD.

Purpose

To ensure the safety and security of all staff and students/whanau
To complete the requirements of the recruitment process

To comply with legislation

Guidelines
o All registered staff are processed for vetting purpose through renewal of teaching certification
e All non-registered staff will be subject to a police vetting process prior to employment and every

three years thereafter

e All volunteers will be subject to a police vetting process

e An identity check will accompany the vetting process

e The latest updated official police vetting form will be used by the school

e All employment is conditional on a favourable police vet

e |[f there are listings on the police vet check, a discussion and decision regarding final appointment
will be made by the appointments committee (including the Principal)

e Allow enough time for checks to be processed before employment commences

Police vets to be submitted or renewed allowing at least 20 working days for the request to be
processed for new employees or contractors, and plan ahead for police vets expiring in the next
few months.

Police vets will be held on file for the duration of employment

A new employee or volunteer can not work in the school until the school receives a satisfactory
police clearance

The school will manage the renewal (3 years) of Police vets for non-registered staff members

Consideration for volunteers, including Board members at specific events, to be subject to police vets
is best practice as outlined in the following flowchart:
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The Vetting Process
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