Mairehau High School

Dispensing and Administering Medication to
Students Policy
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Rationale
Mairehau High School (the school) accepts its responsibility to ensure that the health and safety of

all students is protected. At times it is necessary for prescription medication to be dispensed and
administered during school hours.

Purpose
To provide a system whereby prescription medication can be safely stored and dispensed according
to the prescriber’s instructions (provided by the caregiver).

Guidelines

e Any medication required by students will be dispensed by the staff member in the Resource
Room. All staff designated to work from the Resource Room will be aware of this
responsibility and carry out this duty according to these guidelines.

e At times when the Resource Room is unstaffed, students will need to wait in the student
waiting area for another administration person to assist.

e Parents will be requested to complete a Medical Parental Consent form, including NHI
number on enrolment, or as required, which gives details of the prescription drug dose and
frequency.

e The Medical Parental Consent forms will be noted, ‘date received,’ and filed in the Resource
Room dispensing drawer. Parents will be responsible for notifying the school in writing of
any change in medication required. Details to be updated accordingly. If any details are
uncertain, the Resource Room supervisor will contact caregivers

e Students will be wholly responsible for collecting their medication at the correct time, and
taking it

e The school will keep a record of all medicines dispensed to students. This record will be kept
in the Resource Room

® Non-prescription drugs e.g. disprin, panadol, ibuprofen, will not be provided by the
resource room and students are advised to bring their own when needed.

e On EQTC, with parental consent, as obtained in the permission slip, teachers are able to
provide 'over the counter' medication as the First Aid need arises. For example:
antihistamines, paracetamol, inhaler.

Students who are dispensed medication from the Resource Room can be divided into three groups:

Group 1: Students have their own prescription medication and there is no school intervention (e.g.
ventolin, hayfever tablets). Independent use and for emergencies this information is noted on
enrolment form

MHS Child Protection Policy 1



Group 2: Student receives medication from the Resource Room, and doses are recorded and signed.
It is the students’ responsibility to collect this medication, no action taken if medication is not
collected.

Group 3: Students, for their own health and safety, are required to have their own medicine at a
certain time, witnessed by a staff member. If these students do not collect their medication, this
must be reported to parents/caregivers (highest risk if not taken).

Notes:
If a student needs to have medication dispensed, a parental consent form to do this is provided, on
enrolment, by the school.

Staff from Waiora will decide which students will have their medicine dispensed from the resource
room and which will have theirs administered within Waiora. Any medicine dispensed within Waiora
will be recorded in the same way as the medicines from the Resource Room.

First aiders in the Resource room will be trained to use Epi pens for allergies, dispense medicines.
There will be annual staff training in the use of Epi pens.

Supporting Policies
e All Health and Safety policies
e Complaints Policy

Supporting Documents

e Safer Organisations Safer Children — Guidelines for child protection policies to build safer
organisations

e Children’s Act 2014

o Health and Safety at Work Act 2015

e Children, Young Persons and Their Families Act 2017

Review Date: July 2024
Date Ratified: October 2024
Next Review Date: September 2026
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